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This Vacancy is open to Empl oyees of the City  of Johannesburg   and Metrob us   Employees   
Published:  04th  October   2023     

Closing Date:  11th  October  2023   

PERMANENT POSITION   
  

   CLERK INVENTORY    



  
 

DEPARTMENT:     Finance     
BRANCH:      Supply Chain Management Stores  
DESIGNATION:     Clerk : Inventory  
REMUNERATION:     B4 
LOCATION:     Roodepoort Depot                  
  
Purpose: Control the inflow and outflow of stock items in the Stores Section.  
  

Essential Requirements:  

• Matric (Grade 12) or NQ 4 certificate. 
• Relevant tertiary qualifications such as National Diploma or Degree or NQF 6/7 in Logistics, 

Supply Chain Management, Finance or Accounting would be advantageous. 
• 18 months - 2 years ‘experience in Inventory Management / Logistics/ Supply Chain 

Management / Finance/ Warehousing.     
 

Key performance areas  

• Inventory Management: 
- Receiving of inventory from suppliers 
- Issuing of spares to end-users 
- Inter-depots transfers of spares 
- Inventory count 

• Administration and Support: 
- Capturing of data on the system 
- Filing  

Closing Date:  31 July 2023  

  

CLERK INVENTORY 



 

  
  
  
  
  
  

  

  

Skills / Knowledge / Abilities     

   Communication    
   Attention to detail   
   Time Management   
   Basic Computer Skills   
   Numeracy   
   High  Emotional intelligence, Assertive and Reliable   
   Interpersonal skills   
   Teamwork   

  

    
  
  
  

  
  
  

NB:  All applicants who meet the above Mentioned are encouraged to apply. 
Metrobus is an equal opportunity affirmative action employer. The company will 
Prioritize the employment of women; Youth; People with disabilities and those that 
will improve its Employment Equity profile. 

 

  

     
  

  
  

Apply via this link       
 
 https://share-eu1.hsforms.com/1gq_4ehhYR7OJhlwTQ8zzKAew554 

   
      

    
  
  
ENQUIRY ONLY: Recruitment@mbus.jobur.org.za   
Contact Person:      Bridget Mavuso   
Contact No:   011 403 4300   

  
  

CLOSING DATE: 11th October  2023 
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